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Learning objectives

1. Attendees will be able to define basic RDA terminology in plain 
language.

2. Attendees will be able to explain how to navigate between different 
sections of the RDA Toolkit, in order to find instructions or guidelines 
on recording data.

3. Attendees will be able to list and discuss concepts that are 
foundational to RDA.

References to specific parts 
of RDA Toolkit will be 

marked with a tab like this.



Key concepts to know 
before you begin
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RDA (Resource Description and Access)

άw5! ƛǎ ŀ ǇŀŎƪŀƎŜ ƻŦ Řŀǘŀ ŜƭŜƳŜƴǘǎΣ ƎǳƛŘŜƭƛƴŜǎΣ ŀƴŘ ƛƴǎǘǊǳŎǘƛƻƴǎ ŦƻǊ ŎǊŜŀǘƛƴƎ ƭƛōǊŀǊȅ 
and cultural heritage resource metadata that are well-formed according to 
international models for user-ŦƻŎǳǎŜŘ ƭƛƴƪŜŘ Řŀǘŀ ŀǇǇƭƛŎŀǘƛƻƴǎΦέ

(RDA Steering Committee homepage, http://www.rda-src.org) 

άtŀŎƪŀƎŜ ƻŦ Řŀǘŀ ŜƭŜƳŜƴǘǎΣ 
guidelines, and 
ƛƴǎǘǊǳŎǘƛƻƴǎέ

ά/ǊŜŀǘƛƴƎ ƭƛōǊŀǊȅ ŀƴŘ 
cultural heritage 
ǊŜǎƻǳǊŎŜ ƳŜǘŀŘŀǘŀέ

ά²Ŝƭƭ-ŦƻǊƳŜŘέ

άLƴǘŜǊƴŀǘƛƻƴŀƭ ƳƻŘŜƭǎέά¦ǎŜǊ-ŦƻŎǳǎŜŘέ
ά[ƛƴƪŜŘ Řŀǘŀ 
ŀǇǇƭƛŎŀǘƛƻƴǎέ
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Find, Identify, Search, Obtain, Explore

See Guidance page 
άLƴǘǊƻŘǳŎǘƛƻƴ ǘƻ w5!έ

http://www.rda-src.org/


How RDA supports linked data
ÅEntities, elements, vocabularies, guidance, and instructions: RDA Toolkit, 

https://www.rdatoolkit.org/
ÅEntities, elements, and vocabularies as linked open data objects: RDA Registry, 

https://www.rdaregistry.info/(Creative Commons Attribution 4.0 International License)

ÅBased on an entity-relationship model (IFLA Library Reference Model)
ÁEntitiesare described using elements

ÁA lot of choice around which elements to capture

ÅMultiple ways to implement RDA
ÁDifferent implementations may serve different users with different needs, but can still be RDA 

compliant
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See Guidance page 
ά{ǘŀƴŘŀǊŘǎ ǊŜƭŀǘŜŘ ǘƻ w5!έ

https://www.rdatoolkit.org/
https://www.rdaregistry.info/


Entity-relationship model

Å9ƴǘƛǘȅ Ґ ά!ōǎǘǊŀŎǘ Ŏƭŀǎǎ ƻŦ ƻōƧŜŎǘǎέΦ Think of entities as thingsyou seek to describe 
in the course of cataloguing, OR as different ways to think about an information 
resource that is based on how users interact with metadata to find, identify, 
search, obtain, or explore resources.
ÅEntities can be described based on their characteristics.
ÅEntities can also be described based on the relationshipsthey bear with other 

entities.
Å[ŜǘΩǎ ƭƻƻƪ ŀǘ ǘƘŜ ŜƴǘƛǘƛŜǎ ǘƘŀǘ ǿŜ Ŏŀƴ ŘŜǎŎǊƛōŜ ǳǎƛƴƎ w5! ƛƴǎǘǊǳŎǘƛƻƴǎΧ
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Entities
¢ƻ ŘŜǎŎǊƛōŜ ŀ ǊŜǎƻǳǊŎŜ ŦǳƭƭȅΣ ȅƻǳΩƭƭ ƻŦǘŜƴ ŘŜǎŎǊƛōŜ aspectsof more than one entity.
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RDA Entity

Work * Expression * Manifestation * Item *

Agent

Person*
Collective Agent

Corporate Body Family

Nomen* Place Timespan

* Entities marked with an asterisk will be explored in this session.

{ŜŜ ά9ƴǘƛǘƛŜǎέ ƳŜƴǳ



²Ƙŀǘ ƛǎ ǘƘŜ άǿƻǊƪέ ŀǎǇŜŎǘ ƻŦ ŀ ǊŜǎƻǳǊŎŜΚ

ÅA distinct intellectual or artistic 
creation
ÅConceptual object, consisting of a 

particular άŎƻƴǎǘŜƭƭŀǘƛƻƴέ ƻŦ ƛŘŜŀǎ
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²Ƙŀǘ ƛǎ ǘƘŜ άŜȄǇǊŜǎǎƛƻƴέ ŀǎǇŜŎǘ ƻŦ ŀ ǊŜǎƻǳǊŎŜΚ

ÅAn intellectual or artistic realizationof a 
work 
ÅRealized using notations (alphabets or 

numbers), sound, image, object, 
movement, or combinations of such forms
ÅExpresses or communicates a work in a 

way that can be sensed
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²Ƙŀǘ ƛǎ ǘƘŜ άƳŀƴƛŦŜǎǘŀǘƛƻƴέ ƻŦ ǘƘŜ ǊŜǎƻǳǊŎŜΚ

ÅA physical embodimentof an expression of 
a work
ÅSomething that makes the communication 

real
ÅEmphasis on the production plan (e.g., 

publication, manufacture)
ÅFor print books, this could be all the copies 

of a specific print run that exists in the 
world
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²Ƙŀǘ ƛǎ ŀƴ άƛǘŜƳέΚ

ÅA single exemplaror instance of a 
manifestation
ÅOne copy of a particular publication that 

you can save as a file to your computer, 
or a physical copy you can hold in your 
hand, or pop into a DVD player, or place a 
barcode label on
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Elements
ÅElementsare:
ÁHow you describe an entity, and

ÁWhere you make data recording decisions.

ÅEach entity type has its own set of elements. An element that describes one entity 
cannot also be used as an element to describe another entity, even though the 
values of those elements may look identical.
ÅWorkand Expression entities deal with content; Manifestationand Itementities 

deal with the carrier(or container that holds the content)
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{ŜŜ DǳƛŘŀƴŎŜ ǇŀƎŜǎ ά5ŀǘŀ 
ŜƭŜƳŜƴǘǎέ όǳƴŘŜǊ άLƴǘǊƻŘǳŎǘƛƻƴ ǘƻ 
w5!έύ ŀƴŘ ά/ƻƴǘŜƴǘ ŀƴŘ ŎŀǊǊƛŜǊέ



Attribute element vs. relationship element
Which statement indicates an attribute of the print book? 
Which statement indicates a relationship between the print book and another entity?

1. This print book has a height of 23 cm.
2. The print book is 800 pages long.
3. This print book was published by Oxford University Press.
4. ¢Ƙƛǎ ǇǊƛƴǘ ōƻƻƪ Ŏƻƴǘŀƛƴǎ ŀƴ 9ƴƎƭƛǎƘ ǘǊŀƴǎƭŀǘƛƻƴ ƻŦ !ƭŜȄŀƴŘǊŜ 5ǳƳŀǎΩǎ The Count 

of Monte Cristo.
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Attribute

Attribute

Relationship

Relationship



Domain and range
ÅDomain= The entity being described by an element.
ÅAttribute elements are limited to describing the domain.
ÅRelationship elements explain how the entity you are describing (the domain) 

relates to another entity (the range).  

Examples:
1. This print book has a height of 23 cm. 
2. The print book is 800 pages long.
3. This print book was published by Oxford University Press. 
4. ¢Ƙƛǎ ǇǊƛƴǘ ōƻƻƪ Ŏƻƴǘŀƛƴǎ ŀƴ 9ƴƎƭƛǎƘ ǘǊŀƴǎƭŀǘƛƻƴ ƻŦ !ƭŜȄŀƴŘǊŜ 5ǳƳŀǎΩǎ The Count of Monte 

Cristo.
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Domain = Manifestation

Domain = Manifestation

Domain = Manifestation, Range = Agent

Domain = Manifestation, Range = Expression



/ǊŜŀǘƛƴƎ άŀ ƳŜǘŀŘŀǘŀ ǿƻǊƪέ
Å²Ƙŀǘ ȅƻǳ ŀǊŜ ŎǊŜŀǘƛƴƎ ǿƛǘƘ w5! ƛǎ άa metadata workέ
ÁThis could be a single metadata statement (a single piece of metadata describing an 

entity) or a plan to bring together metadata statements describing one or more entities 
όŀ άmetadata description setέύ

ÁBibliographic records and authority records ŀǊŜ ŜȄŀƳǇƭŜǎ ƻŦ άmetadata description 
setsέ

ÅData provenance 
ÁCreate a description at the appropriate level of granularityneeded 

Á¸ƻǳ ǿƛƭƭ ōŜ Ƴƻǎǘ ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘƛǎ ŎƻƴŎŜǇǘ ƛƴ ǘŜǊƳǎ ƻŦ άǎƻǳǊŎŜ ƻŦ ƛƴŦƻǊƳŀǘƛƻƴέ

ÁάRecording a source of metadataέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ άData provenanceέ ƎǳƛŘŀƴŎŜ ǇŀƎŜ 
covers the types of sources that can be used for gathering information for an element
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See Guidance page 
ά5ŀǘŀ ǇǊƻǾŜƴŀƴŎŜέ



ÅAny time you want to call an entity by some label, RDA refers to that usage as a 
nomen. In RDA, you will often see nomenreferenced as an appellation.

ÅNomenis an Ŝƴǘƛǘȅ όǘƘŜ ŀǎǎƻŎƛŀǘƛƻƴ ƻŦ ŀ ǘƘƛƴƎ ǿƛǘƘ ǿƘŀǘ ƛǘΩǎ ŎŀƭƭŜŘύ.
ÅNomenstring is the element that describes the nomen. 
ÅThe valueof a nomenstring is the bit of information that we (as human beings) 

can see, read, quote, type, or recite back.
Å[ŜǘΩǎ ƭƻƻƪ ŀǘ ŀƴ ŜȄŀƳǇƭŜ ƻŦ Ƙƻǿ ǿŜ ǳǎŜ nomensΧ

Appellation = name, 
title, identifier, or 

access point

Nomenand appellations
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See Guidance page 
άNomenŀƴŘ ŀǇǇŜƭƭŀǘƛƻƴǎέ



Nomenand nomenstrings
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Person Nomen4
Nomenstring: ά[ǳŎȅ aŀǳŘ 
aƻƴǘƎƻƳŜǊȅέ
Full name of the author, in natural 
English order

Nomen1
Nomenstring: άaƻƴǘƎƻƳŜǊȅΣ [Φ aΦΣ 
1874-мфпнέ
LCNAF access point for the person

Nomen2
Nomenstring: άaŀŎ5ƻƴŀƭŘΣ [ǳŎȅ 
Maud Montgomery, 1874-мфпнέ
Married name, if recorded in the form 
of a LCNAF access point

Nomen5
Nomenstring: άvнтолопέ
Identifier found in Wikidata, 
https://www.wikidata.org/wiki/Q273
034

Image: Lucy Maud Montgomery (public domain), https://www.wikidata.org/wiki/Q273034#/media/File:LMM_signed_photo.jpg

Nomen3
Nomenstring: άn 81018346έ
LC control number

etc.άA nomen is distinguished by both its 
associated RDA entity and its nomen string; a 
variation in either indicates a new nomen .ɉ



Minimum vs. effective description
ÅEach entity has its own minimum description set out in RDA Toolkit.
ÅA minimum description 

ÁCaptures the minimum amount of data to represent an instance of an entity and its 
primary relationship to another entity, while also being cost-efficient to produce

ÅAn effective description includes additional data that is 

ÁAccurate

ÁReflects common usage or practice

ÁAble to be internationalized

ÁResponsive to user needs

ÁSufficient
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See Guidance page 
άwŜǎƻǳǊŎŜ ŘŜǎŎǊƛǇǘƛƻƴέ



Application profile

ÅSpecifies the elements that will be used for resource description 
ÁWhich elements can be repeated

ÁWhich elements can be used to relate two entities

ÁWhich recording method to apply for an element

ÅHelps cataloguers form an effective description
ÅSpecifies which policy statements to follow
ÅSpecifies controlled vocabularies (vocabulary encoding schemes) or access point 

construction (string encoding schemes) to apply
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See Guidance page 
ά!ǇǇƭƛŎŀǘƛƻƴ ǇǊƻŦƛƭŜǎέ



Recording methods
ÅCertain elements have a prescribed recording method
ÅOthers offer a choice of recording methods
Á/ƘƻƛŎŜ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōŀǎŜŘ ƻƴ ȅƻǳǊ ŀƎŜƴŎȅΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊŀŎǘƛŎŜǎ όŜΦƎΦΣ ǇƻƭƛŎȅ ǎǘŀǘŜƳŜƴǘǎΣ 

application profile)

Å4 methods:
ÁUnstructuredҐ ǘǊŀƴǎŎǊƛōŜŘ ǘŜȄǘǎ ƻǊ ǘƘŜ ŎŀǘŀƭƻƎǳŜǊΩǎ ƻǿƴ ǿƻǊŘǎ

ÁStructured= terms from a controlled vocabulary or authority file, or that follows a set pattern 
όάǎǘǊƛƴƎ ŜƴŎƻŘƛƴƎ ǎŎƘŜƳŜέύ ǎǳŎƘ ŀǎ ǘƘŜ ŎƻƴǎǘǊǳŎǘƛƻƴ ƻŦ ŀŎŎŜǎǎ Ǉƻƛƴǘǎ

ÁIdentifier = string of characters that uniquely identify an entity within a particular system

ÁIRI = URL that has been assigned to represent a particular entity
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See Guidance page 
άwŜŎƻǊŘƛƴƎ ƳŜǘƘƻŘǎέ



Transcription guidelines for unstructured 
descriptions
ÅChoose a transcription method and stick to it

ÁBasic transcription: Preserve capitalization, punctuation, numerals, abbreviations, 
and diacritics as they appear on the manifestation
o Enables automated description

ÁNormalized transcription:Guidelines around language and script, diacritics, 
capitalization, punctuation, acronyms, letters, symbols, and numbers 
o Unlike with AACR2 and Original RDA, abbreviations are no longer part of the 

official standard, as abbreviations are community-dependent
ÅFollow the transcription method chosen by your cataloguing agency
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{ŜŜ DǳƛŘŀƴŎŜ ǇŀƎŜ ά¢ǊŀƴǎŎǊƛǇǘƛƻƴ 
ƎǳƛŘŜƭƛƴŜǎέ ŀƴŘ ƛǘǎ ǎǳōǇŀƎŜǎ



RDA implementation scenarios

ÅScenario A: Linked open data
ÅScenario B: Relational or object-oriented data
ÅScenario C: Bibliographic/authority data*
ÅScenario D:Flat file data
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*Scenario Cwould include records encoded for a MARC21 environment:
Å Single integrated record to describe a single information resource (e.g., bibliographic 

record). Components of WEMI entities are integrated, but not explicitly identified as such.
Å Related entities are recorded separately (e.g., another bibliographic record or an authority 

record).
Å A record describing an information resource is linked to a record describing a related entity 

through the use of access points.

{ŜŜ DǳƛŘŀƴŎŜ ǇŀƎŜǎ άw5! 
ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ǎŎŜƴŀǊƛƻǎέ ŀƴŘ 
ά{ǘŀƴŘŀǊŘǎ ǊŜƭŀǘŜŘ ǘƻ w5!έ



Demonstration
Example: We will use a print monograph. 
The monograph: Scarborough, by Catherine Hernandez (single unit, static plan)
RDA Implementation Scenario C
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Front cover.

Make a mental note of:
ÅThe title of the book: Scarborough
ÅThe name of the author: Catherine 

Hernandez
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Title page (spread across two pages).

Make a mental note of the types of 
metadata present:
Åά¢ƛǘƭŜ ǇǊƻǇŜǊέΥ Scarborough
Åά{ǘŀǘŜƳŜƴǘ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅέΥ 

Catherine Hernandez
ÅάtǳōƭƛŎŀǘƛƻƴ ǎǘŀǘŜƳŜƴǘέΥ Arsenal Pulp 

Press, in Vancouver
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Verso of title page.

Make a mental note of:
ÅCopyright statement: ©2017
ÅNote about the printing: Second 

printing, 2017
ÅAdditional details about the publisher: 

Vancouver, BC
ÅGeneral note: ά¢Ƙƛǎ ƛǎ ŀ ǿƻǊƪ ƻŦ ŦƛŎǘƛƻƴΦέ
ÅCataloguing-in-Publication record 
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Last numbered page and the page that 
follows it.

Make a mental note of:
ÅPage number of the last numbered 

page: 258
ÅBiographical information and portrait 

of the author 
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Back cover.

Make a mental note of:
Å ISBN: 9781551526775
ÅThe summary of the book
ÅPhysical height of the book: 21 cm


